
SHELBY COUNTY BOARD OF COMMISSIONERS 
AGENDA ROUTE SHEET 

 
                             Referred to Commission Committee _________________ 
 
                                      For Commission Action on  _____________ 
_____________________________________________________________________________ 
DESCRIPTION OF ITEM: 

 RESOLUTION AUTHORIZING THE COUNTY CLERK’S OFFICE TO RETAIN POSITION 

NUMBER 890195 LEFT VACANT OVER 120 DAYS AT SEPTEMBER 13, 2009. SPONSORED BY 

COMMISSIONER JAMES HARVEY 

_______________________________________________________________________ 
 
CHECK ALL THAT APPLY BELOW: 
 
__X____ This Action does NOT require expenditure of funds. 
 
______ This Item requires/approves expenditure of funds as follows (complete all that apply): 
 
County General Funds: $___________ ; County CIP Funds- $______________ 
 
State Grant Funds: $____________; State Gas Tax Funds: $_______________ 
 
Federal Grant Funds: $______________ 
 
Other funds (Specify source and amount): $_____________________________ 
 
Other pass-thru funds (Specify source and amount): $ _____________________ 
 
Originating Department:      County Clerk’s Office         
 
APPROVAL:  
 
Dept. Head:                   _     ______________\___________\ ________ 
         (Type your name & phone #.)        (Initials)    (Date) 

         Debbie Stamson, County Clerk 545-4260  
Elected Official:            ________________________________________\___________\ ________ 
         (Type your name & phone #.)        (Initials)    (Date) 

 
Division Director:          _________________________________________\___________\ ________ 
         (Type your name & phone #.)        (Initials)    (Date) 
 

CIP – A&F Director:      _________________________________________\___________\ _______ 
         (Type your name & phone #.)        (Initials)    (Date) 

 
Finance Dept.      _________________________________________\___________\ ________ 
         (Type your name & phone #.)        (Initials)    (Date) 

 
County Attorney:     _                                                 _______________\___________\ ________ 
         (Type your name & phone #.)        (Initials)    (Date) 

 
CAO/Mayor:                 __________________________________________\__________\ ________ 
         (Type your name & phone #.)        (Initials)    (Date)  
 

 

 



 

 

 

 

 

SUMMARY SHEET 

 

I. Description of Item 

 

Resolution is requesting authorization for the Shelby County Clerk to retain positions in the FY10 budget 

that have been vacant for over 120 days.  The Commission adopted the Hiring Freeze Resolution in June 

2008 and amended it in January 2009 to eliminate positions vacant for over 120 days and to establish a 

Hiring Freeze Committee to review and approve vacant positions prior to their posting. 

 

The County Clerk, as representative of Shelby County Government, requires the use of Title Clerks to 

administer her statutory duties and has a contract with the State of Tennessee. The County Clerk needs this 

position to maintain efficient and effective staffing in the satellite locations throughout Memphis and Shelby 

County. 

 

The County Clerk seeks relief from the provisions of the Resolution that eliminates positions vacant over 

120 days.  Our request is to retain Position Number 890195 approved in the General Budget, but lost 

through attrition based on a departmental investigation. The position was vacated May 15, 2009 and the 

incumbent filed an appeal through the Civil Service Merit Board. A hearing date was scheduled for July 28, 

2009. Since that date the hearing has been deferred until pending criminal matters have been disposed of. 

 

II. Source and Amount of Funding 

 

A. Amount of Expended/Budget Line Item – This position is funded 100% through the General 

Fund 

B. All Cost (Direct/Indirect) – No change to county cost. 

C. Additional or Subsequent  Obligations or Expenses of Shelby County – None 

 

III. Contract Items:  Not Applicable 

 

IV. Additional Information Relevant to approval of this item: None 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

ITEM # _____________________ PREPARED BY: Janice A. Holmes, PHR 

 

COMMISSIONER JAMES HARVEY APPROVED BY: _____________________ 

 

RESOLUTION AUTHORIZING THE COUNTY CLERK’S OFFICE TO RETAIN POSITION 

NUMBER 890195 LEFT VACANT OVER 120 DAYS AT SEPTEMBER 13, 2009. SPONSORED BY 

COMMISSIONER JAMES HARVEY 

     _____________________________________________________________________ 

 

WHEREAS, the Shelby County Board of Commissioners approved a resolution amending the 

compensation or salary policy of Shelby County Government, to insert a hiring freeze provision directly into the 

Compensation or Salary Policy , as Item No. 17 on November 3, 2008: and 

 WHEREAS, the Shelby County Board of Commissioners approved a resolution amending the aforesaid 

Item No. 17 adopted on November 3, 2008 with the adoption of Item No. 12 on January 26, 2009; adding a 

provision for the elimination of positions which remain vacant for greater than 120 days; and  

WHEREAS, the Shelby County Board of Commissioners established a Hiring Freeze Committee to 

approve the filling of positions critical to County operations, and established a method to request approval of 

critical positions via Resolution; and  

 WHEREAS, The Shelby County Clerk lost one Title Clerk position through attrition based on a 

departmental investigation, and is in need of this critical position to comply with the statutory duties of the 

Office of County Clerk; and 

 WHEREAS, The Shelby County Clerk has a contract with the State of Tennessee to issue new and 

replacement motor vehicle titles, tags, and registrations, as well as renewal and replacement of Tennessee 

Driver’s Licenses; and 

 WHEREAS, The Shelby County Clerk needs Position No. 890195 as previously approved for FY10 to 

meet the state mandated and statutory duties for operations and therefore requests relief from the provisions of 

Item No. 12 adopted on January 26, 2009 and, resolution Item No. 17, 

 

 



 

 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY COMMISSIONERS 

OF SHELBY COUNTY, TENNESSEE, that The Shelby County Clerk is authorized to retain Position No.  

890195 which has been vacant for greater than 120 days as of September 13, 2009 and which is currently in its 

FY10 Budget. 

 

 

 

 

_______________________________ 

Joe Ford, Interim Mayor 

 

 

Date: ___________________________ 

 

Attest: 

 

 

 

_________________________________ 

Clerk of County Commission 

 

 

 

ADOPTED ________________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

TO:  M. Dell Stiner, Attorney 

   Shelby County Attorney’s Office   

 

FROM: Janice A. Holmes, PHR 

Manager A, Shelby County Clerk’s Office 

 

DATE: January 12, 2010 

 

SUBJECT: Resolution To Retain Position No 890195  

   

 

After reviewing and finalizing information in the attached Resolution we request that you forward it to 

Wanda Richards or Aetna Smith in the Finance Office for further routing. 

 

You may contact me at 545-5295 if you have additional questions. 

 

Thank you 

 

 

 

 


